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Directions to Camp Twin Lakes – Will-A-Way

770-867-6123

210 S. Broad St., Unit 5

Winder, GA 30680

From Atlanta (approx. 1 hour):

· Take I-85 North to exit #106: Hwy 316 East toward Athens/Lawrenceville.

· Travel 21 miles and turn left onto GA-81.

· Travel 3.1 miles and the entrance to Fort Yargo State Park will be on the right.

· Once through the main gate, take the first left at the guard station.

· Then take the first right onto Will-A-Way Road, which will lead you into Camp Will-A-Way and parking.

From Athens (approx. 30 minutes):

· Take Epps Bridge Parkway to GA-316 W/US-29 N.

· Travel 9.3 miles and turn right onto Hog Mountain Road/US-29/GA-53.

· Travel 4.6 miles and turn left on S. Broad Street/GA-81.

· Travel .6 miles and the entrance to Fort Yargo State Park will be on the left.

· Once through the main gate, take the first left at the guard station.

· Then take the first right onto Will-A-Way Road, which will lead you into Camp Will-A-Way and parking.

From Augusta (approx. 2.5 hours):

· Take I-20 West to exit #172: US-78/GA-17 toward Thomas/Washington.

· Travel 21.6 miles and turn left at N. Bypass E. Continue to follow GA-10/GA-17/US-78.

· Travel 42.2 miles and turn left to merge onto US-29 South

· Travel 6.3 miles and take exit #1: US-29 S/US-78 W/GA-16 W toward Monroe/Atlanta.

· Turn left at Epps Bridge Road/Epps Bridge Parkway. Continue to follow US-29.

· Travel 12.7 miles and turn right onto Hog Mountain Road/US-29/GA-53

· Travel 4.6 miles and turn left on S. Broad Street/GA-81.

· Travel .6 miles and the entrance to Fort Yargo State Park will be on the left.

· Once through the main gate, take the first left at the guard station.

· Then take the first right onto Will-A-Way Road, which will lead you into Camp Will-A-Way and parking.

Gearing up for Camp

Preparing for Success
Things to Do:

_______  Read this staff manual. It contains important information you will need to know for camp.  As you are reading, try to determine the areas in which you may need assistance so that you can work with the camp director(s) to address them.  If you have specific questions, please write them down.
_______  Think of “getting to know you” activities that will assist campers and co-counselors with becoming acquainted with each other. 
_______  Look for resources that will give you ideas for activities (songs, stories, games, etc.) to do with your campers, particularly on rainy days.  We will provide you with some activities. However, you can also check with the local library, your friends, and children.

_______  Look for fun items to bring to camp. Funny or silly costumes or outfits, sidewalk chalk, cabin decorations, and games are great ideas. You do not have to spend a lot of money. Bring things you already have. These items are great for the campers and might give you a break, too!

_______  Get plenty of rest before camp begins.
Things to Bring:

_______  Your staff manual
_______  Your ideas and enthusiasm
_______  Your camp gear (See “What Do I Bring to Camp?”)
_______  Your patience and a smile (
Camp High Five – History and Purpose

Camp High Five is a 501(c)(3), non-profit corporation created in March 2000 to provide a free, recreational camping program throughout the year for children who are HIV infected and their siblings.  Camp High Five’s goal is to provide a “safe” setting in which children will learn to identify and explore emotional issues commonly experienced.  

Since its inception, Camp High Five has grown steadily.  What began as a weekend program in 2001 with children from the Atlanta area has grown to a full week of summer camp.  Campers are recruited from clinics all over the state of Georgia.  We work closely with Camp Twin Lakes to provide the best program for our campers! 
Our Mission

Camp High Five is a traditional camping program for HIV affected youth.  Camp High Five will strive to provide an atmosphere that is free from the worries, fear, stigma and hassles of living with HIV.  Camp activities will be directed at helping children to increase their sense of mastery and competence, which is often weakened by living with a chronic illness.  Children will have the opportunity to be around other children with the same life experiences and will not have to feel different or strange.  

Our mission statement: to provide children whose lives are affected by HIV/AIDS the opportunity participate in recreational programs filled with learning, fellowship, fresh air and fun.  You can find out more by reading our newsletter entitled “Springboard” and visiting our website at www.heroforchildren.org.

Camp Twin Lakes

Camp Twin Lakes (CTL) was designed and built specifically to serve children with special needs.  Many specialty camps were involved in the planning and design of this unique camping facility.  Georgia-Pacific Corporation donated 130 acres near Rutledge, Georgia, where the camp now calls home.  CTL opened in the summer of 1993 becoming the home for many established summer camps for children with serious illnesses or disabilities.  The camp is utilized throughout the year for weekend programs.  

Job Descriptions

Medical Staff Job Description

Who Are They? 

The medical staff consists of volunteers staffing the camp infirmary.

Who Can Do This Job? 

Nurses, nurse practitioners, physician assistants, and physicians can do this job.

What Do They Do? 

The medical staff works with campers and staff to promote health maintenance, injury prevention, and disease management.  

Essential Functions

· Serve as a resource to staff about pediatric HIV disease

· Coordinate health care delivery system at camp 

· Distribute camper medication 

· Address alterations or changes in current health status for campers and staff

· Provide 24-hour availability for health care needs of campers and staff

Cabin Counselor Job Description

Who Are They? 

Cabin counselors are leaders in the cabin group of campers.

Who Can Do This Job? 

Adults over 21 with a high school diploma or equivalent can do this job. Prospective cabin counselors must:
· have the desire and the ability to work with children outdoors or in a camp setting

· have the ability to relate to one’s peer group and be a positive member of the staff team

· have the ability to accept supervision and guidance

· have good character, integrity, and adaptability

· have the commitment to volunteer for entire program

· possess strength and endurance required to maintain consistent supervision of campers

· have visual and auditory ability to identify and respond to environmental and other hazards related to the activities of camp programs

What Do They Do? 

Cabin counselors provide leadership in camp program activities. Additionally, they:
· participate in the planning and implementation of camp programming

· share enthusiasm for each activity

· oversee the fair distribution of responsibilities of cabin counselors

· assist campers in choosing activity skills sessions

· assume cabin duties as assigned

· encourage respect for personal property, camp equipment, and facilities

· commit to following camp rules

· work with Administrative Staff to meet the needs of campers and staff

Essential Functions

Cabin counselors live in a cabin with individual groups of campers, serving as their counselor and leader throughout the session. Additionally, they:
· guide assigned campers in a variety of camp activities

· live with the campers and develop camaraderie between cabin members and other campers and counselors
· know where their campers are at all times

· set a good example for their campers

· monitor the daily health and safety of each camper assigned

· enforce appropriate safety regulations and emergency procedures
· maintain safety and health consciousness by identifying and meeting camper needs

· establish individual respectful relationships with each one of your campers

· observe camper behavior, assess its appropriateness, and apply appropriate behavior management techniques

· assist Activity Staff by being involved and supervising campers at program activities
· assist in the development of special programs and activities as needed
Resource Counselor Job Description

Who Are They? 

Resource counselors are in charge of the emotional well being of the cabin counselors and campers.  They also supervise and implement the CIT program.

Who Can Do This Job?
Adults over 21 with a high school diploma or equivalent can do this job. Prospective resource counselors must have completed staff training and should have professional training and experience working with children’s psychosocial issues.

What Do They Do? 

Resource counselors work with cabin counselors to ensure camper safety and fun. Additionally, they:
· serve as resources to cabin counselor for problem solving

· participate in planning, organizing and implementing assigned activities, evening programs, and special events

· develop and implement CIT program.

· serve as liaisons for counselors to camp director

Essential Functions

Resource Counselors serve as a psychosocial resource in the cabin. In addition, they:
· work with counselors regarding problems, schedules, staffing needs, and discipline

· work with the camp director(s) to review schedules, staffing and problem identification

· are responsible for supervising, supporting, and evaluating a group of counselors assigned to them
· conduct activities in a ways that provide for the health, safety, and well being of campers and staff

· serve as a member of the administrative team, defining camp goals, activities, development and training

· provide leadership to promote staff communication, respect and team building

Activity Leader Job Description

Who Are They? 

Activity leaders provide guidance in the camp program activities and activity skills areas.

Who Can Do This Job?  

Adults over 21 with a high school diploma or equivalent can do this job. Prospective activity leaders must:


· have the desire and ability to work with children outdoors or in camp setting

· have the ability to relate to one’s peer group and be a positive member of staff team

· have the ability to accept supervision and guidance

· have good character, integrity, and adaptability

· have the commitment to volunteer for entire program

· possess strength and endurance required to maintain consistent supervision of campers

· have visual and auditory ability to identify and respond to environmental and other hazards related to the activities of camp programs 
· participate in the planning and implementation of camp programming

· share enthusiasm for each activity

What Do They Do?

Activity leaders work with Camp Twin Lake Staff and/or other Volunteer Staff of Camp High Five to provide guidance, direction, and leadership for campers in individual activity skills sessions.

Essential Functions

Activity leaders promote mastery and acquisition of new skills by providing individual instruction, as necessary. They also:
· encourage participation in group activity

· praise campers for positive outcomes they obtain

· identify and meet camper needs

· establish individual respectful relationships with each one of your campers

· observe camper behavior, assess its appropriateness, and apply appropriate behavior management techniques
· interact with campers through specific activity to promote unity among the group/team 

· maintain safety and health consciousness by identifying and meeting camper needs

· establish individual respect and relationships with each one of your campers

· assist in the development of special programs and activities as needed.

Campers-in-Transition (CIT) Job Description

Who Are They? 

Campers-in-Transition (CITs) are persons who are interested in developing leadership skills, who are not yet old enough or experienced enough to serve as camp staff

Who Can Do This Job? 
Volunteers, aged 17 – 20, who are or were camper eligible (i.e. either HIV infected or has a brother or sister HIV infected) can do this job. Prospective CITs must have recommendation from their clinic staff.
Persons serving as CITs must: 
· have the desire and ability to work with children outdoors or in camp setting

· have the ability to accept supervision and guidance

· be of good character, integrity, and adaptability

What Do They Do? 
CITs develop leadership skills by assisting Camp Twin Lake staff or Camp High Five staff to provide guidance and direction for campers in the cabin and individual activity skills sessions.
Essential Functions

· CITs assist Cabin Counselor or Activity Leader to implement responsibilities (see both respective descriptions)
· CITs actively participate in daily training sessions

Children and HIV/AIDS

HIV is a virus.  HIV stands for Human Immunodeficiency Virus.  HIV is spread from one person to another through:

1) sexual fluids

2) blood to blood contact – injecting/sharing needles; blood transfusion

3) mother to baby contact during pregnancy/delivery and breast feeding

Most children become infected with HIV through the birth process.  Children are also at risk for HIV infection through sexual abuse.  Teens, who were previously uninfected, are at risk for acquiring HIV through risky behaviors (e.g., unsafe sex/ and/or IV drug use).

Our immune system keeps us healthy and helps to fight off infections.  HIV attacks the immune system.  The most important cell of our immune system is called a T-cell or CD4 cell.  These white blood cells help keep us healthy.  HIV uses the T-cell to make more HIV.  The T-cell is destroyed when it becomes full of HIV.  

As the HIV virus grows, many T-cells are destroyed.  When this happens, the T-cells may get very low.  The immune system is very weak without its T-cells, and cannot fight off infections.  When this happens, people get sick and may get AIDS.  

AIDS stands for Acquired Immune Deficiency Syndrome.  An AIDS diagnosis is given when you have a very weak immune system and are at risk of getting serious diseases that may lead to death.

Two blood tests can give valuable information about the status of a person’s HIV infection.  These tests are an HIV viral load and a T-cell count.  The lower the viral load is, the less damage the virus can do.  The higher the T-cells are, the better equipped the immune system is to fight infection.

Caution must always be used when trying to interpret these lab values.  Some people get sick with relatively “good counts.”  Likewise, some people seem to stay healthy with “poor counts.”  The length of time someone can have “poor counts” without getting sick is highly variable.

Many children who are HIV infected are taking medications.  The medications that actually fight and kill the virus are known as antiretrovirals.  Combinations of these medications are sometimes referred to as an “HIV cocktail” or HAART.  HAART stands for Highly Active Antiretroviral Therapy.  Some children will be taking additional medications to prevent particular illnesses.  It is very important that each child receive medications as prescribed.  Your camp nurse will help to ensure that all children receive their medications correctly.

Confidentiality

Maintaining the confidentiality of all health information, including HIV-related information, of campers and families that participate in Camp High Five programs is required by law and cannot be overemphasized.  All staff must agree, in writing, not to divulge any information about program participants before, during, or after camp except to the extent minimally necessary and reasonable to provide for the safety and proper treatment of an individual camper.

In order to provide for the safety and proper treatment of an individual camper, you may receive access to certain information regarding that camper’s medical history, such as his or her diagnosis, treatment, activity restrictions, if any, and behavioral and adjustment comments from the parent and doctor.  This information is confidential and should not be discussed with other campers or individuals except to the extent minimally necessary and reasonable to provide for the safety and proper treatment of the camper.  Questions should be directed to the medical staff.


Infirmary Information (Medical Procedures)

The Infirmary
The infirmary is staffed 24 hours a day by at least one nurse or physician.  Staff designated as “on-call” during the day will be made available on a posted list inside the infirmary.  In an emergency, the on call staff may be reached by calling the infirmary, extension # ______.  If a camper is in need of medical attention during the night, the on-call staff may be reached by calling the infirmary, extension # ______.  The infirmary may also be reached through the camp walkie-talkie system.

Campers and counselors are encouraged to come to the infirmary for evaluation or treatment primarily before or after meals and before bedtime.  Please do not send a camper to the infirmary alone at any time.  For safety reasons, it is necessary for the counselor or another adult to accompany each camper to the infirmary and to wait with the camper until a nurse or physician can respond to the camper’s complaint.

Each cabin of campers will be assigned at least one nurse who will have primary responsibility for the daily routine medications.

Staff members should report any camp related injury (to self, staff, or camper) immediately to the infirmary.  The Infirmary will notify the Camp Director of injuries, as indicated.

Medical care will follow guidelines outlined in Camp High Five’s Medical Policy and Procedure Manual.  If no such policy exists, the medical director will determine care.  The medical emergency policy and procedure will be posted in clear view in the infirmary.

Medical Information about Your Camper

Each camper, whether HIV infected or not, has medical information on file in the infirmary. Please see the confidentiality policy.

Medications

Medication of any kind (even vitamins, Tylenol, antacids, etc) should not be kept in the camper cabins.  All medications belonging to campers must be brought to the infirmary.  Counselors who are residing in camper cabins must also store their medications in the infirmary.  A limited amount of medication for life-threatening conditions may be carried by a camper or staff person (e.g., bee sting medication, inhaler, etc.).  When staff members reside in cabins where camper access is restricted or prohibited, they may store their personal medications in that cabin and are personally responsible for those medications.  No counselor’s medications are to be given to a camper!

Medications will be distributed to campers around or after meals and the evening program.  Only campers requiring medications or treatments must check-in at the infirmary.  A counselor should accompany campers to the infirmary.  Staff will be responsible for taking their own medications and may come to the infirmary for their medicines as needed.

Staff Health (Illness and Medical Needs)

Camp High Five’s medical staff will provide first aid, emergency care, and care for minor injuries or illnesses for staff during camp.  Most of our medical staff practice with a specialty in pediatrics and, therefore, may not be prepared to address more serious adult medical conditions.  If the medical staff determines a staff member is too ill to fulfill their camp responsibilities, they will be asked to leave camp.  Staff members are responsible for supplying any medications they may personally require.

Sunscreen and Hydration

Excessive sun exposure can be damaging to the skin and can cause dehydration and hyperthermia.  Campers may also be on medications that cause increased risk of sunburn or damage from the sun.  It is very important that campers use sunscreen when outdoors.  Even dark skinned persons can have significant damage from increased sun exposure.  Apply the sunscreen one hour before exposure, especially before going to the pool or waterfront.  Follow these simple rules: 
A
– Away from the sun during the middle of the day

B
– Block the sun with sunblock 

C
– Cover up with a tee shirt or hat

Dehydration is a frequent problem in the hot Georgia sun.  Many children’s activity level will be increased at camp.  The time spent outdoors in extreme heat may also contribute to dehydration.  Dehydration may present itself as headache, fatigue, or irritability.  It is best to prevent these conditions before they happen.  Make sure campers drink plenty of water throughout the day.  While participating in outdoor activities, drink fluids every 15 minutes.  Plan to have your campers stop to rehydrate every time you see a water fountain.  Snacks will be provided mid-morning, mid-afternoon, and evening.

Venous Access Devices (Central Lines)

Some children may have permanent intravenous lines in place known as venous access devices.  These central lines are placed completely under the skin (also called a port-a-cath) or are partially outside the body (also called an external central line).  Children with port-a-caths are not restricted from swimming.  Children with external central catheters must have their primary medical provider authorize swimming.  Please check with the nurse.  They must have the dressing changed immediately after swimming.  

Nasogastric/Gastronomy Tubes 
Children with difficulty maintaining their weight may have a tube used to administer high calorie formula.  There are two types of feeding tubes. A nasogastric tube (NG) is inserted through the nose and into the stomach, is not permanent and can be reinserted as needed.  A gastrostomy tube (g-tube) is surgically inserted through the abdomen directly into the stomach (semi-permanent).  Most children with feeding tubes are allowed to swim.  Check with your nurse for questions.

Universal Precautions

Everyone, both campers and counselors, will be treated as a potentially infectious person.  This practice helps to protect all people from the potential transmissions of various illnesses (HIV, Hepatitis B and C, etc.).  Illnesses may be spread from person to person through contact with any bodily fluid (blood, urine, diarrhea, vomitus).  For this reason, latex gloves will be provided to each cabin, to be used by any person when coming into direct contact with any bodily fluids.  If you are away from the cabin and a child is bleeding, any type of barrier (such as a shirt, towel or tissue) should be used to control the bleeding and/or to provide protection against any direct exposure to blood. Remember:

· Assume all human bodily fluids containing blood are infectious

· Use gloves when potential for contact with body fluids

· Wash hands and skin immediately if contaminated with body fluids

· Respond appropriately in emergency situations, to the level of your training

· Report to the camp medical director and camp director(s) any exposure incident

General Rules for Camp High Five

Camp High Five’s Dress Code

Appropriate camp attire is expected of campers and staff members at all times.  Clothing should be conducive to camp atmosphere.  Counselors should remember that they are being viewed as role models at all times by campers.

The following items are not allowed at camp:

· Clothing or products which advertise alcohol or tobacco

· Clothing or products offensive to ethnic, minority, or religious groups

· Two piece or thong bathing suits on staff

General Cabin Rules

· Keep your cabin neat and clean.

· No food is allowed in the cabins. This will attract bugs and rodents!

· Do not use a cell phone in front of campers. 
· Do not let a camper use your cell phone.

· Camp High Five nametags are to be worn at all times.

· No smoking is allowed (except by staff and only in designated areas after the evening program).

· Do not write on the cabin walls.  You may use the plaques provided to your cabin to write your names on to leave in the cabin.

· Always have a counselor or a buddy with each child.  Never let a camper go anywhere alone.

· Boys are not allowed in the girls’ cabins; girls are not allowed in the boys’ cabins.

· No candles allowed in the cabins.

· Arrive at all scheduled activities on time, alert, and prepared – unless it is your scheduled period off.

· Sweep cabins, empty trash, and return furniture to original position before leaving camp.

· Staff will follow the same contract rules as campers.  See Discipline section.

Cabin Duty

Counselors will have assigned times during the evening hours during which they will be responsible for staying with a cabin of children.  Duty will be rotated so that all staff will have a break away from the children after evening activities.  

· Be on time to the correct cabin. 

· Stay with the campers until the cabin counselor returns.

· Ask the cabin counselors if there are any special instructions.  Some counselors may have certain routines, such as reading a book.

· Make sure all campers are accounted for before the cabin counselor leaves the cabin.

· Make sure everyone is in his or her own bed.

· Lights should be out at specified time.

· No boys should be in the girls’ cabins and no girls should be in the boys’ cabins.

· No campers are allowed to leave the cabin.  

· Use good judgment.
Cabin Time
Cabin time is designated as time spent in the individual cabin.  Counselors may allow the children to have self-directed, but monitored activities (e.g., coloring, using sidewalk chalk, or playing games) in and around the cabin.  Cabin time may also be used to prepare for a special activity or the pack up to return home.

Camp Pranks
Camp pranks are a normal and expected part of children’s camping programs.  All camp pranks should be “pre-approved” by the camp director(s).  Of course, the campers do not have to know this. (  The destruction of camper, staff, and Camp Twin Lakes property is strictly prohibited. 

Dining Hall Information
Upon entering the dining hall, please proceed directly to your table.  Do not go to side or salad bars before the meal is started.  The kitchen area is off limits.
Please arrive on time to all meals.  Take out or late service is not an option.

Meals will be served “family style.”  Additional servings of food are available.  

Vegetarian meals are for those who made prior arrangements staff that signed up for vegetarian option.  Some meals will have this option.

Coffee is usually available in the dining hall by 7:30am. 

Golf Cart Use

· Only designated drivers, approved by the camp director, should use the golf carts.

· All designated drivers must sign a Golf Cart Authorization form.

· Campers will be transported on the golf carts if sick, unable to walk, or at the discretion of the designated drivers.

Smoking

As we are in the business of working with children with special medical needs, we discourage cigarette smoking.  However, if you need to smoke, a designated area has been set aside for that purpose.  Smoking in any other area of camp and/or the buildings is prohibited.

Smoking in our buildings contaminates the HVAC systems and could create problems for children with breathing disorders.  If staff and/or campers/visitors smoke in the buildings, a charge will be levied for cleaning the HVAC system. (
Cell Phone Use

There are no pay telephones at camp.  Cell phone use by staff is discouraged around the campers.  Campers should not have cell phones.  Cell phones are not permitted in any program areas.

Maintenance Requests

A maintenance sheet is located in each cabin. The maintenance sheets enable the cabin counselor to make special requests of the cleaning crew.  This will also include a checklist so that the cabin counselors will know what has been completed in the cabin on a given day.  If there are any substandard situations in the cabins, please let the camp director know about it ASAP.

If you need maintenance, please use the Maintenance Request form.  This form should be turned in immediately after breakfast on the CTL maintenance clipboard in the main office so that corrections can be made during the day.  When completed, the counselor(s) will be notified.

Please verify that the maintenance is actually needed before you turn in the form.

Structural maintenance requests should go to the camp director.

Description of Activity Skills Periods

Outdoor Adventure Programs

· Climbing Tower and Zip Line – located just past medical infirmary, take the path between both lakes.  It is on the left behind the lower lake.  

· Ropes Course – high challenge course (25-30 ft.) available for teens. It is located past the fishing docks to the right.

· Overnight Camping – located past ball field in the woods towards the left. Counselors stay with campers overnight.

· Group Initiatives – team building, problem-solving skills for older campers.  Group Initiatives meets at the dock past the fishing area. 

· Group Games – games for younger campers that promote team building and problem solving. Group Games meets at the dock past the fishing area.

· Archery – campers will learn to hold a bow and shoot the arrow at a target. Archery is held at the archery range.

· Sports and Games – organized games of softball, volleyball, basketball, kickball, soccer or whatever the group wants to do to run and sweat!  Only volleyballs and basketballs are allowed in the gym because of potential damage to lights, air conditioning ductwork, the glass windows, and ceiling insulation. Sports and Games meet at the ball field or gym.

· Biking – mountain bike riding for campers, ages 10 and up.  Campers should have basic knowledge of bicycle riding and safety, including hand brakes and shifting gears. This activity is not for beginners.  Tandem bikes available for counselor to ride with a camper who cannot ride alone. Biking meets at the ball field.

Waterfront

· Paddle Boating – paddleboats and pontoon boats are available for camper/counselor use.  All persons are required to wear life jackets.  Swimmers can take boats out by themselves.  A staff member who is a swimmer must accompany non-swimmers. Paddle boating is located at the upper lake, just past the infirmary.

· Canoes and Kayaks – canoes and kayaks are available for camper/counselor use.  All persons are required to wear life jackets.  Swimmers can take boats out by themselves.  A staff member who is a swimmer must accompany non-swimmers. Canoes and kayaks are located at the lower lake, just past the tennis courts.

· Fishing – the fishing dock is located on the upper lake, just past the infirmary.  

· Swimming pool – swimming is available during scheduled activity periods and during free swim.  Swimming lessons may be part of our programming or may be available from the waterfront staff.  All campers must take a swim test.  Swimming in the deep end requires that you “pass” the swim test.  All campers will have a designated buddy while at the pool.  
Nature Craft

· Nature – there are several nature trails and acres of forest and wetlands to explore.  Observe native critters in their habitat.  

· Food Far – campers will have opportunity to learn about planting and harvesting vegetables.  Organic principles will be explored. Food Far is located near putt-putt and archery.

· Animal Farm – joint activity with horseback.  Includes a petting zoo with cows, chickens, donkeys, and rabbits.

· Horseback Riding – eight campers may ride at once.  Campers must wear long pants and close-toed shoes to ride.  No one over 200 pounds is allowed to ride the horses. The stables are located just past the infirmary and up the hill to the right.

Arts and Music

· Ceramics – campers will create projects that will be fired in the kiln. Ceramics is held in the ceramics building next to the swimming pool.  

· Drumming – campers will participate in a drumming circle. Drumming meets in the Arts and Crafts building.  

· Photography – campers will learn about taking photos.  Limited printing available. Photography is located in the media building near kitchen.

· Arts and Crafts – campers will have the choice of multiple projects.  Arts and crafts activities are held in the Arts and Crafts building. 

· Radio – campers broadcast the latest tunes. Radio is held in the Arts and Crafts building.

Other Activities

· Gold Panning – campers search for gold. Gold panning is held at the lower dock, past the tennis courts.  

· Miniature Golf – an eighteen hole course, where all start at a different hole at the same time.  Miniature golf is located between the tennis courts and the archery range. 

· Library – the library building is open for campers on a daily basis.  The library can be scheduled for a whole cabin group.  Books or board games can be checked out and taken back to the cabin.  Everything should be returned the next morning.  Campers should not be “dropped off” in the library.  The camp director has the key to this activity.

Activity Rules

Archery Range Rules

· No one is allowed on the archery range without a designated Camp Twin Lakes Staff member.

· Always listen to and obey the CTL instructor’s commands.

· No running!

· Keep arrows in ground quiver when not in use.

· Point arrows down or at the target only!

· Never “dry fire.” (Only draw after an arrow is nocked.)

· Only seven people are allowed at firing line. (Wait your turn patiently and politely).

· Remain on the concrete slab while shooting.

· When not shooting, remain on or behind the wooden benches.

· If you drop an arrow, leave it on the ground until you are told to retrieve it.
Lake Rules

· No one is allowed in boat or fishing areas without CTL instructors present.

· The lake is for boating and fishing only, not swimming. A proper swim test must be taken before boating.

· Equipment is to be stored either in the shed or on the appropriate racks.

· Boating is permitted only when a certified lifeguard is on duty.

· All persons in boats must wear lifejackets.

· Do not enter any craft before the lifeguard or other staff has instructed you to do so.

· Anyone fishing in any place, besides the fishing dock, must wear a lifejacket.  No fishing is allowed from the beach or paddleboat dock.

· A CTL staff member must be present when fishing is an activity.

· Boats are to be neatly placed and tipped on the beach every evening.

· No gum chewing or rock throwing.

· No standing in any boat. Passengers must remain seated until the boat returns to the dock.

· Right of way rules are enforced at all times.

· Debris and trash are cleaned daily from boats and the beach.

Biking Rules

· Please wear covered shoes.

· Do not touch bikes until instructed to do so by a CTL staff member.

· ALWAYS WEAR YOUR HELMET.

· Obey road rules given by CTL instructor:

· Use hand signal

· Go with the traffic

· Stay in a single file line
· Relay messages to person behind you

· NO RIDING ON HANDLEBARS!

· The group should always stay together!!!  Preferably, a CTL staff member leads, another CTL staff member follows in the rear, and the counselor rides in the middle.  If one person has to stop, the whole group stops.

High Ropes Course Rules

· All participants on the course must go through a ground school program.  This will teach those involved how to use the equipment and how to conduct themselves in the safest manner on the course.  No one will be allowed on the course until they have gone through ground school.

· No one is ever allowed on the course without proper supervision.

· All participants must listen carefully to all instructions or else they will not be allowed on the course.

Horseback Rules

· Approved hard hats must be worn when riding.  Shoes must cover the whole foot (no sandals or bare feet).  Long pants are required.

· Do not feed horses unless the instructor is present and gives permission. Fingers are not good for a horse’s diet.

· Always use a lead rope when leading horses to avoid smashed feet.

· Never walk behind a horse.

· Stop immediately whenever you hear the word “HALT.” Something has probably gone wrong.

· Do not enter riding area, barn, or horse’s stall without permission from the CTL riding staff.

· Always mount and dismount on the left side.

· Only mount with an instructor’s permission and always use a mounting block.  This helps save the horses’ backs.

· Maintain a safe distance between horses (one horse’s length).  Horses do not like being kicked.

· Speak calmly and quietly when around the horses.  They scare easily.

· Always listen to your instructor.  We want everyone to have a good time, but we also do not want anyone to get hurt.

· No talking while riding.  You must be aware of your horse, your surroundings, and the CTL staff’s instructions to ride safely in the open.

· Counselors must stay with campers at all times.

· Be aware of horses that kick and bite.  Let a more experienced person handle them.

· If you are afraid of anything, tell the nearest CTL staff person.

· ASK QUESTIONS.  If you have a question, never assume, always ask.

· Never tie a horse by his reins.  If it becomes afraid, it can really hurt himself.  Use only a slipknot to tie horses.  These knots allow us to release the horse quickly if something scares it.

· Only one person per horse.

· Always hose down horse at the end of the morning sessions.

Pool Rules

· Do not enter the pool area until the lifeguard or other staff has instructed you to do so. A counselor has to join the group of campers.

· All persons must pass a swim test before entering the deep end and must keep the bracelets on all week.

· No running or horseplay allowed.

· No rough play in the pool area or in the pool. No dunking or splashing.

· No food or soft drinks allowed in the pool area unless a special event is taking place.

· No glass containers are allowed.

· No diving is allowed.

· Do not hang from any handrails or play on the ramp.

· Everyone must be quiet and give the pool staff their attention when the whistle is blown.  

· No campers are allowed in toy supply room. Please request any toys, goggles, floats, etc. from a lifeguard before swim time.

· Always wear sunscreen.

· Each camper should be assigned a buddy.

· Only one camper may go down the slide at a time.

Age Level Characteristics and Interests of Campers

6 and 7 year olds

· Strongly attached to home.

· Short interest span.

· Aware mainly of self and own desires.

· Prefer imaginative, make-believe play.

· Like to explore their expanding world.

· Desire repetition of enjoyable experiences.

· Easily upset by change in routines or environment.

· Learning to get along with one another, and to work and play in small groups.

· Boys and girls play together readily.

· Very dependent on adults for meeting physical and emotional needs.

· Need patience, understanding and close supervision.

7, 8, and 9 year olds

· Do not expect permanent friendships.  They explore friendships.  Anyone who will work or play with them one hour at a time, is a friend for the hour.
· One hour of activity is a long activity time (half an hour is better).
· Too much challenge, adventure, or excitement may make them fearful or nervous. 

· Love dramatics, imagination games, and storytelling. Fantasy and reality can get confused.

· Respond to staff enthusiasm.

· Keep it simple and repeat programs.

· Coordination and skill development is in early development.

· Poor sense of time and place.  This is the counselor’s job.

· Limited abstract reasoning skills.  They want and need simple rules, not reasoning.

· They do not understand teasing and irony.

· May be restless at bedtime.  This is a critical time for homesickness.

· Generally not self-conscious. They will participate easily and follow leadership.

· They love to be with adults.  You are great just because you exist. Do not abuse that honor.

10, 11, and 12 year olds

· Greatest time of physical changes.

· The most group minded age (the gang).

· Begin to challenge adults.

· Sense of justice or fairness is important to this group.

· They want to be older than they are and have privileges of older campers.  One year is a big age difference to them.

· They can do a complete job or a sustained project if properly motivated.

· They like adventure.

· They like to win.

· Love to talk about home and family relationships.

· Can still be motivated by enthusiasm.

· Crushes start.  Begin thinking about girlfriends and boyfriends, especially girls.

· Want love of the adult. They begin to suspect adult’s fairness in giving love and attention. They grow very jealous. They begin getting crushes on counselors.

· They have heroes and idols.

· Start to develop abstract reasoning skills.

· Need much supervision in hygiene, personal appearance.  They can be careless.

· Like to pick and choose activities, but will compromise.  Encourage this.

· Prefer group activities.

· They generally like adventure.

14, 15 and 16 year olds

· Speak with them; do not lecture.

· Tendency to sound negative. Things are dumb or boring. They do not like repetition.

· Cliquish and dependent on each other. Fights are group fights.

· Pace is physically slower than younger groups.

· Beginning of community consciousness, social responsibility (in their minds).
· Like to shock with actions or conversation.

· Can do sustained projects with proper motivation.  Resent leaders taking over projects or giving orders. 

· Can be very moody.

· Can be bothered by many things. They may need to talk, but may not seek leaders out. This is a time when, if you do not give attention, the youngster will turn against you.

· Cannot take on a considerable amount of responsibility.  However, likes the idea of responsibility.

· Often like keeping diaries, journals.

· Questionable manners, hygiene, grooming.

· Girls are conscious of being girls, and boys of being boys.

· Can be difficult to motivate.

· Good time to develop attitudes and ideals.  Extremely idealistic and optimistic.

· Want to be popular.

· Never be shocked by them!

Ethical Treatment of Campers Policy

Staff/Camper Relationships
· Relationships with campers should be friendly and supportive.

· There is no “hazing” of campers by campers or staff.  

· Staff members may never become romantic, intimate, suggestive, or sexual with a camper.

· Campers will not be alone with a counselor in the cabin or restrooms.  Use the “three’s company” rule.

· Abusive language, arguing, or fighting between staff members and campers or other staff is prohibited.

· Respect the personal boundaries of campers and staff.  Appropriate physical touch is on the hand, shoulder, or upper back in the company of other adults.  A good rule to follow is the bathing suit rule.  Never touch a child where a bathing suit would normally cover.

· Never touch a child against his/her will unless the child is in clear and present danger.

· Never have physical contact with a camper when it would have the effect of over-stimulating the child or causing them to become out of control.  This is especially true with tickling, pillow fights, or wrestling.

· Counselors should set limits with children who “cling” or hang on them.

· Never enter camper or staff cabin of the opposite sex, with the exception of staff assigned to assist with the cabin (young campers), counselors on cabin duty, and/or those invited to assist.  This exception is appropriate only to the 7-12 year old cabins.

· Never embarrass a child about his/her body.

· Never draw undue attention to a child while he/she is changing clothes or showering.

· Never share personal information about your romantic or sexual life.  Use caution in other areas of your personal life.

· Teens have a tendency to develop hidden or secret romantic fantasies about counselors.  Be aware and do not encourage this type of behavior.

· Never get into the same bed or sleeping bag with a camper.

· Counselors should understand that there is a clear power difference between themselves and campers (money, mobility, authority, experience, knowledge, different set of rules, etc.).

· Counselors are caretakers of campers above everything else.

· Counselors should report inappropriate behavior to the administrative staff.

· Intra-staff relationships may not interfere with camp responsibilities.  Counselors found to be sleeping together will be dismissed.

· Camp High Five does not endorse individual contact with campers outside camp activities.  

Camper Discipline

The most important goal of camp is to have a safe and fun experience.  Difficult campers may put this experience at risk by inappropriate behavior.  Guidelines for behavior modification include:

· Counselors may, under no circumstances, hit a camper.

· Counselors my not use abusive or derogatory language with camper.

· Counselors need to ask for help.

· Encountering a particularly difficult camper will necessitate seeking the assistance of supervisor and/or camp director(s).

· Counselors should strive to respond, as opposed to react to children.

Each camper has signed a parent/camper behavior contract as an agreement to attend camp.  Staff members are expected to adhere to and enforce these guidelines as well.  These rules include: 

1. Your counselor must know where you are at all times.

2. You may not leave the campgrounds at any time (unless for a camp activity).

3. No one is allowed in camp without prior approval from the camp director.

4. A staff person must accompany any camper out of his or her cabin after “lights out.”

5. Destruction of other campers/staff personal property will not be tolerated.

6. Destruction of camp property, including graffiti, is not allowed.

7. Physical violence or verbal abuse is unacceptable.  Conflicts should be taken to the camper’s counselor or camp director(s).

8. The use of alcohol and/or illegal drugs will not be tolerated.  If you have in your possession or are using these substances, you will be asked to leave camp immediately.  Your parent or guardian will be called.

9. Firearms, knives, brass knuckles, or any other weapons are not allowed at camp.  If you are found in possession of any of these things, you will be asked to leave camp immediately.

10. Please leave cell phones at home.  If they are brought to camp, the camp director will hold them until the camp session is completed.

11. Please do no wear clothing that advertises drugs or sexually explicit messages.

Child Abuse Policy

All staff members who suspect that a child in their care is being abused or neglected are required to report the matter according to the procedures specified below Camp High Five’s policy.  Reports are kept confidential.  Referrals may be made to the appropriate agency without conferring with the family.  Reporting should be regarded as a request for an investigation into the suspected incident of abuse or neglect.  A report does not necessarily constitute a proven fact; rather, it initiates an evaluation regarding the state of a child.  Making a report can be the beginning of a process to help families with their problems and to protect their children.

Camp High Five is committed to working for the prohibition of all physical, emotional, and sexual abuse of children and adults.  Georgia, O.C.G.A. Section 19-7-5 requires that specified classes of persons, who have reasonable cause to believe that a child has been abused by a parent or caretaker, report such suspicions to the appropriate Department of Family and Children Services or law enforcement agency.  These “mandated reporters” include physicians, nurses, psychologists, medical personnel, social workers, and counselors.

According to Georgia Law, a child is considered to be abused or neglected if the child is under the age of 18 and has had a physical injury or injuries inflicted other than by accidental means (e.g., severe beatings, burns, fractures, bruises, welts, or other physical problems) by a parent or caretaker or has been neglected or exploited by a parent or caretaker or has been sexually exploited.

Reporting Procedures
1. When there is suspicion of child abuse, the staff member or volunteer who suspects it is obligated to immediately inform the person in the next highest chain of command according to the organizational chart.  The confidentiality policy must be upheld. There should be no sharing of information with anyone other than the camp director(s) or medical director.
2. The medical director is responsible for confirming the facts reported and the condition of the child.  The medical director will also contact any appropriate outside agencies.
3. The camp director(s) will be informed of the action being taken and assemble the Crisis Management Team.
4. The camp director will make a decision regarding the notification of the parent or guardian.
5. In the event that the reported incident involves a staff member or volunteer of Camp High Five, the camp director(s) will suspend that person from all activities involving campers until the person is cleared or allegations are proven.
6. Reinstatement of a staff person or volunteer will occur only after all allegations have been cleared to the satisfaction of the camp director(s) and the investigation agency.
7. All camp counselors, medical staff, and volunteer staff must read and understand this policy before signing the Staff Handbook Checklist form to be handed out during staff training.
Camp Fraternization Policy

Camp High Five’s staff/volunteers that do not have a pre-existing relationship with a camper will not fraternize with campers (baby sitting, phone calls, private lessons, contact through the internet, etc.) outside of Camp supervised activities or the Camp setting.  Any exception to this policy requires written approval in advance from the Camp Director.  Such approval will be conditioned upon the understanding and agreement that the Camp High Five’s staff/ volunteers will not be acting in his or her camp capacity during any contact outside Camp activities, unless otherwise stated in writing.  

Additionally, the Camp Director must be made aware of any pre-existing relationships.  Contact with campers outside of the Camp setting includes face-to-face contact as well as correspondence through phone calls, letters, e-mails, or virtual social networking sites.  The Camp Director must likewise approve any contact with former campers who are 21 years or younger.

Camp High Five’s staff/volunteers will not offer gifts or money to campers or their families during or outside of Camp.

Camp High Five’s staff/volunteers will not make personal disclosures to campers with an attempt to influence individual beliefs, values, or lifestyles.

Volunteer Staff Supervision and Evaluation

All Camp High Five staff members are required to be familiar with and adhere to all policies.  Failure to adhere to Camp policies is grounds for dismissal.  Each staff member will receive an objective evaluation performed at the completion of camp.  Staff will be evaluated on appropriateness of camper/counselor interaction.

Safety Precautions
Security Gate 

1. The security gate is to provide security for all participants.  

2. The gate will be open upon arrival and at departure.  

3. The gate will be closed at all times when camp is in session. 

4. The gate code will be given to staff members who must arrive late to camp session.  

5. The gate opens automatically for anyone leaving camp. No code is required.  

Visitors
1. The camp director(s) must know who is in camp at all times.  

2. Any visitors, other than designated staff, must be approved to attend the camping session, before their arrival.  

3. Unauthorized visitors, either during the day or at night, are classified as “intruders.”  These individuals should be escorted to the office or directed to leave the site.  If they do not leave immediately, then you should contact the Director, the CTL staff person on duty and/or the local authorities.

Name Tags

1. The use of nametags is an important part in the security of all participants.

2. A nametag identifies participants who are staff, who are campers, and who are visitors or guests.

3. Persons onsite without identification may not belong at camp.

4. Nametags also help everyone learn the names of all participants therefore helping with program development.

Parking

1. Vehicles are only permitted into camp past the parking lot when dropping off luggage or supplies and must be moved to the parking lot immediately after unloading.

2. All vehicles must be parked in the parking lot.  

3. Vehicles illegally parked will be ticketed and a charge will be made on our final billing!  The vehicle’s owner will be responsible for this extra charge.

4. Vehicles continuously parked illegally and after proper warnings, will be towed at the owner’s expense.

5. An official identification sticker must be placed in the window of all vehicles—both staff and visitors—so that we know who owns each vehicle.

6. A speed limit of 7 mph must be observed at camp.

7. Make sure you know the gate code for the entrance gate before leaving the campgrounds.

Emergency Procedures

In case of an emergency, the camp siren may be activated.  After the siren is sounded, make your way to a telephone.  An announcement on the all call intercom will explain the emergency.

The codes for emergency are as follows:
	Emergency
	Code

	FIRE
	Code red – location

	TORNADO
	Code black

	SEVERE LIGHTENING
	Code gray

	BOMB THREAT
	Code Blue

	MISSING CAMPER
	Code yellow


FIRE or emergency evacuation:

1. Remain with the campers while safely removing them from any immediate danger.  If two staff members are available, one should call the office or one of the camp directors.  A pair of campers can make this call if only one staff member is present.

2. All campers and staff should be familiar with the exit sign, in the event fire occurs in a building or cabin. If cabin doors are blocked by fire, a section of a window should be removed in order to exit the cabin.

3. In the event of fire, all campers and staff should report to the ball field unless fire threatens the road leading to the ball field.  At the ball field, all campers should remain quiet and be accounted for. 
4. The office staff, Camp Twin Lakes (CTL) director, or infirmary staff will contact the fire department. The CTL director determines whether to call the GA Forestry unit.

5. After the above steps have been completed, individuals should use their judgment to determine if a fire can be controlled.  Fire extinguishers are located in each building.  All buildings have smoke detectors.  The lodge/infirmary and dining hall have a fire sprinkler system.

Accident:

In the event of an accident or medical emergency on site:

1. Remain calm.

2. Phone the Infirmary (ext. _____) at once to notify medical staff of injury/illness.  They will decide whether to call 911.  If you cannot get in touch with anyone in the infirmary and the injury requires immediate attention, call Camp High Five’s Director (ext. _____). If that is not successful, send another counselor or two campers for help.

3. A responsible adult should remain with the injured party.

4. While waiting for help, remember the ABCs of first aid – Airway, Breathing and Circulation – and be prepared to act.  Do not attempt to move the patient if there is suspicion of spinal injury unless it is to provide needed rescue breathing or CPR.  Provide appropriate first aid/CPR if you are qualified.  Resuscitation barrier masks will be located at each activity station, as well as in each cabin.

5. When medical personnel are available to provide care, attend to the other campers as needed.

6. All camp-owned and leased vehicles can be used to transport an injured victim requiring a stretcher or backboard.

In the event of an off site accident:

1. Call 911 immediately then call the camp to notify the Director and the Crisis Management Team.

2. Give injured person(s) immediate attention (as listed above).  A responsible adult should always remain with the injured party.  Any other staff should attend to campers.

In the event of a car accident:

1. Call 911 for emergency assistance. Request an ambulance if anyone is injured.

2. Call the Camp Director.

3. Make certain that one staff person stays with the campers and evidence remains undisturbed until police arrive.

4. Make no statements orally or in writing, which could be interpreted as either an assumption or rejection of responsibility for the accident.  Do not give out names of campers and staff involved to the media.

5. Complete accident information checklist.

6. Request that the insurance adjuster or police remove vehicle from the scene (if damage is severe) and have it stored until both parties can examine it.

7. Assisting staff should always attend to campers.

In the event of shock:
Injury related shock or traumatic shock might be caused by severe injuries of any type.  Any victim of severe injury should always be treated for shock.

Symptoms: 

· Pale, moist, or clammy skin

· Weakness
· Rapid pulse

· Deep or irregular breathing

· Thirst

· Nausea

· Dilated pupils

Treatment:

· Raise the victim’s legs up so that they are higher than their heart and head.

· Maintain their body temperature. If they are hot, shade them.  If they are cold, cover them with blankets.
In the event of severe lightning storms:
· Campers are not to go outside.

· When in buildings, turn off all electrical appliances.

· Turn off all unnecessary lights.

· Do not stand near light fixtures, switches, or receptacles.

· If caught outside, do not stand under tall trees.  Find shelter under small trees that group together and do not spread apart.

· After storms, always check your cabin thoroughly for lightning damage to the building and light fixtures, both inside and outside.

In the event of a flood:

There are only two areas in camp that are susceptible to flooding.  Both are below the dams of both lakes.
· Prevention: semi-annual inspection

· Precautions:

· Leave area if seepage is visible in either dam.

· Leave area if water level is over either dam’s spillway area.

In the event of a tornado:
· Take shelter immediately. 
· Move to the lowest spot in immediate area and lie down.

In the event of a lost camper:

In the unlikely event that a camper is lost, the staff member responsible for the camper must let the supervisor know immediately.  In turn, Camp High Five’s Camp Director and the CTL Director should be notified.  The situation will be assessed and an appropriate search will be set in motion.  If the camper is not located within a reasonable amount of time, the CTL Director will notify the proper local authorities (i.e., search and rescue and/or the local police).

Camp High Five’s Camp Director will notify the camper’s parents or guardians if the camper is not located within four hours.  The CTL Director and Camp High Five’s Camp Director will handle calls from local news agencies.

Camper Release:

· Campers may only be released to their guardian as noted on the camper application or those persons identified on Camper Transportation sheet.  

· The Camp Director’s permission is required before a camper may be released to anyone else.

Transportation – Cars:

· Transportation of campers outside of camp should always be in a camp vehicle.  

· Campers do not ride in staff cars except with special permission from the Director and in an emergency. 

· Cars owned by staff members are only to be driven by their owners.  Only drivers who have been approved by the Director and/or the camp’s insurance company are permitted to drive.  

· The driver or trip leader should have emergency numbers, a first aid kit, and the camp phone number in the vehicle.  

· A list of the names of those campers and staff on the trip, their destination, name of the driver, vehicle, and when they will return should be kept in the camp office.  

· Staff should also sign out when leaving camp.

Walking on service road:
· Everyone should in a single file line if possible with two counselors. One counselor should be positioned at front of the line and the other at the end of the line.

· Use trails rather than roads whenever possible.

· Remain on the edge of road.

· Do not permit campers to sit in the road.

What Do I Bring To Camp?

Listed below are clothing and items you will need for camp.  Please use discretion in your choice of clothing that you bring to camp. Because you will be working with children, bathing suits and other attire should be appropriate and modest.  While packing, remember that you will be involved in an active and rustic environment.  Camp attire is usually comfortable, casual, and durable.

Suggested Clothing and Other Items You May Wish You Had Brought

· Flashlight with extra batteries

· One pair of jeans or long pants (a must for horseback riding)

· 4 – 5 pair of shorts

· 4 – 5 shirts

· 1 hat 

· Raincoat or poncho with hood or hat

· 1 – 2 pair of shoes (at least one pair of sneakers and shower shoes)

· 2 – 3 pair of pajamas

· 4 – 5 pair of socks
· 4 – 5 pair of underpants

· Swimsuit

· Towel (for swimming)

· Towel and washcloth (for bathing)

· Sleeping bag or bed sheets for twin bed

· Pillow (optional)

· Blanket

· Toiletry items (shampoo, soap, toothbrush, toothpaste, etc.)

· Sunglasses 

· Favorite toy

· Sunscreen

· Bug spray

· Watch/Alarm Clock

	You may also want to bring
	Things you should not bring

	Camera
	Food or snacks (we will have plenty)

	Paper, pen, reading materials

	Money, valuables 

	Musical Instruments
	Knives, firearms, weapons

	
	Fireworks, alcohol, illicit substances


**WE SUGGEST YOU LABEL YOUR CLOTHING AND EQUIPMENT WITH YOUR NAME**
Camp High Five Staff Handbook Checklist

Camp High Five expects that you will have read the complete handbook before the start of camp.  Please sign below your commitment to review and adhere to the following:

____
Position Descriptions

____
Camp Policies

____
Ethical Treatment of Campers Policies

· Staff/camper relationships

· Child Abuse: Risks and Reporting

· Discipline

____
Week Schedule

____
Activity Skills Description

____
Evening Program Description

____
Confidentiality Description

____
Organizational Chart (chain of command)

____
Emergency Procedures

I the undersigned have read, understand, and will adhere to the above policies:

_______________________________

_______________________________

Name (please print)



Signature

______________

Date

This form is effective for one year from the date of signature.
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